Instructions

. Read the IAQ
Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist for
future reference. .

. Complete the -
Checklist.

 Check the “yes,”:
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

 Make comments
in the “Notes”
section as
necessary.

. Return the checklist
portion of this
document to the
IAQ Coordinator.
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3b.
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j. Verified the kitchen is free of plumbing and ceiling leaks (51gns include Q/

. COOKING AREA

la.

Determined that local exhaust fans operate properly (note if fans are
EXCESSIVELY NOISY) ...cuuecerircuncurencnnieentessstet et stes e s e ess st es s ss s enasene B?
Checked for odors near cooking, preparation, and eating areas ..................... E{
Ensured that exhaust fans are used whenever cooking, washing dishes,

AN CIEANING ...ttt ettt eseseesseseeeseesesesas Dj
Determined that gas appliances function properly ...........oooeveveecureuceevermeeenn... a
Verified that gas appliances are vented outdoors ...........coecueeeeerrrerruersunnnnnn. a
Ensured there are no combustion gas or natural gas odors, leaks, back-
drafting, or headaches when gas appliances are used ;
Ensured that kitchen is clean after use ...........coccoovvereerererereeseenecresec e
Checked for signs of microbiological growth in the kitchen, including -

the upper walls and ceiling (for example, mold, slime, and algae)................. E(
Selected biocides registered by EPA (if required), followed the

manufacturer’s directions for use, and carefully reviewed the

method Of APPHCALION .......eecueeeieerereiecceeeeee et enen a a

O 00 000 OO

o DQ\ QQD 0o

stains, discoloration, and damp areas).............cooo.eceueeeeeeeecneeeeeeseeeeeeseeeennnnn

FOOD HANDLING AND STORAGE

Checked food preparation, cooking, and storage areas for signs of insects

and vermin (for example, feces OF remains) ...............oveeeeeereeveeeeeeeeeeeeeeennnn,
Stored leftovers in well-sealed containers with no traces of food on outside
SULEACES o vssvemssmsinsissssssssssssnssssusssssisssssssssssnnran amsonasnsassasssassssasostsssamscmasnsessasnressss E{
Ensured that food preparation, cooking, and storage practices are sanitary .. D/
Disposed of food scraps properly and removed crumbs ...........cceeeevevreren..... E{
Cleaned counters with soap and water or a disinfectant (according to

SCROOL POLCY) ...ucvvvreemrecereeeinnanneseess ettt et eees st seese s s e s es s sesenes ?}//

Swept and wet MOPPEd flOOTS ........evvveeeieeeeeeeeeeeeeeeeee oo

00 000 O

WASTE MANAGEMENT

Selected and placed waste in appropriate cOntainers .............oeerreeresvennnn... E{ a
Ensured that containers’ lids are securely closed ...........cccoovuerrurerrencenenee. /o
Separated food waste and food-contaminated items from other wastes,

IEPOSSIDIC ...t eetee ettt eee e e e seees e s sessesss s J Q
Stored waste containers in a well-ventilated area ...............cooeeeeeereeeereerennnnn.. El/ Q
Ensured that dumpsters are properly located (away from air intake

vents, operable windows, and food service doors in relation to /
Prevailing Winds) ......cccoceeerireereeeeeeceeeee e Q/ |
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4. DELIVERIES , o= - oo, . o

4a. Instructed vendors to avoid idling their engines during deliveries .................
4b. Posted a sign prohibiting vehicles from idling their engines in
TECEIVINZ ATCAS ..uveuevenrereeruieetruessesteieteseestesresestssessenteseesesentestesenteneaseneesteseses

4c. Ensured that doors or air barriers are closed between receiving area
AN KIECNON oosuuvussuomssovimammorsussmsssmossssonssnsessnsssisessssyvasssssmsissess sesssds sesssussvssssanssands

VY sy wwe v o T

NOTES



Instructions

1. Read the IAQ
Backgrounder and
the Background
Information for
this checklist.

. Keep the

Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

4,

Check the “yes,”
“no,” or

“not applicable”
box beside each
item. (A “no”
response requires
further attention.)

Make comments
in the “Notes”
section as
necessary.

Return the checklist
portion of this
document to the
IAQ Coordinator.

laintenance hecklist

Name:
School:

Room or Area:

e (R 20

C)/e Lowa

SAcem OtwooL

Date Completed:

i 5"/2&2‘-/

la.
1b.
lc.

1d.

le.

1f.

lg.

1h.

li.

1j.

2a.
2b.

2c.

2d.
2e.

2f.

2g.

3a.
3b.
3c.
- 3d.
3e.

. BUILDING MAINTENANCE SUPPLIES

Developed appropriate procedures and stocked supplies for spill control

Reviewed SUpPLY 1abelS cvssvisssmmmsmmmsmmmmssmmsmsmsmssnssassssssmsson

Ensured that air from chemical and trash storage areas vents to

the oUEAO0TS ottt s s s I,

Stored chemical products and supplies in sealed, clearly labeled

CONLAINIETLS ..veverveeeerreeransennasesessessassesasssessesssesesssessasessssesssessessnsssesessessesessasasans
Researched and selected the safest products available.........cococecevrueirunnriccecncns

Ensured that supplies are being used according to manufacturers’

INSHTICHIONS oo siisaevicsiissssinsivasionmerensnessassnssnssmsasessss smenssasisesss53F3F TR ET88 545535 nms 405

Ensured that chemicals, chemical-containing wastes, and containers are

disposed of according to manufacturers’ inStrUCLIONS .....ccovevercecreerercrrerneenencas
Substituted less- or non-hazardous materials (where possible) .......ccccoeeee.

Scheduled work involving odorous or hazardous chemicals for periods

when the School is UNOCCUPIED ....veveveuererriererereeerrer ettt

Ventilated affected areas during and after the use of odorous or

hazardous ChEMICALS ......cceveeeveiereeeeeeeecee et eeeeeseeseesiesseesseesresssesseesasssseneases

GROUNDS MAINTENANCE SUPPLIES

Stored grounds maintenance supplies in appropriate area(s) ........coeeeevecvecnes ;

Ensured that supplies are used and stored according to manufacturers’

Established and followed procedures to minimize exposure to fumes

TTOMISUPDHOS cvirucsmesiuarsasimmmmsusismsnsensmisssasssassssssssisoamismmsssssssissssasssasswseiussessiss
Reviewed and followed manufacturers’ guidelines for maintenance .............. 5
Replaced portable gas cans with 1ow-emisSSion Cans .......c.eeeeceveeceeererereeerences

Stored chemical products and supplies in sealed, clearly-labeled

COMEAINETS o..vvveeurireereeeresseereeseesseesseeeeesssessesessssssssssensessssssesssssasssesssesssensesssenses

Ensured that chemicals, chemical-containing wastes, and containers are

disposed of according to manufacturers’ InStructions .......ceeeereevvereeerueeererneanns

DUST CONTROL

Installed and maintained barrier mats for entrances .......cocecevevceereeccrenennnnnae
Used high efficiency vacutm Bags ..........ccoecoeeecrecmrmrcneercsisesiniecisiecsnenenes

Used proper dusting techniques ................
Wrapped feather dusters with a dust cloth

Cleaned air return grilles and air supply vents ‘ﬂ

(.
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4. FLOOR CLEANING Yes No NJA
4a. Established and followed schedule for vacuuming and mopping floors......... M 0O O
4b. Cleaned spills on floors promptly (as NECESSATY) ....cucveveererrereeerereevrereeeeenens ¥ a Q
4c. Performed restorative maintenance (as NECESSATY) ..veeerurererrecreeeueieieeceseenes y™4] a
5. DRAIN TRAPS
5a. Poured water down floor drains once per week (about 1 quart of water) ....... W
5b. Ran water in sinks at least once per week (about 2 cups of water)................... X O 0O
5c. Flushed toilets once each week (if not used regularly) .........cveeeeeeeerecvecncncne ® QO
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for MOIAY OAOTS ..cveucueeeereeeeeereeeeteteeeee ettt eneenes M O
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may

indicate Periodic I68KS) ....cevurirrueururirirerrnisieeseseeeessnene s ener s a o
6c. Checked areas where moisture is commonly generated (e.g., kitchens,

locker r00mS, and DAHIOOMIS) .......e.veeerceneeneeeeeee e e seeeesseeseeeeesseseeseeseeseas w Q
6d. Checked that windows, windowsills, and window frames are free of

CONABNSALE .....veiuirercncucueerentet st trteesassassessasste s s tesssesesesesesesesesenssereassesesenens a1 a
6e. Checked that indoor surfaces of exterior walls and cold water pipes are

1ree Of CONAENSALE ......covcereceeeririeeeceieteee sttt s st s s et senees a a
6f. Ensured the following areas are free from signs of leaks and water damage:

Indoor areas near known roof or wall leaks ........cccoeevevevercerrcevceccrenen ], 30 @0 04

Walls around leaky or broken Windows..........c.c.eeveveeeeeueeeceeececeieenccnecceseeanes X O a

Floors and ceilings under plumbing ............oeeueeeeeeeereereeeeeccececeeeeeeecesesenns g O 04

Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... ® O 0O
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ..........cceveveeveecerererisccrueenens a a
7b. Checked appliances for backdrafting (using chemical smoke) o W
7c. Inspected exhaust components for leaks, disconnections, or deterioration .... % a
7d. Inspected flue components for corrosion and SO0t .......ccceereeeerrerrenrenenrerennaes ¥ 0O O
8. PEST CONTROL
8a. Completed the Integrated Pest Management Checklist .............ueweeeeerernn... o O
NOTES
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f Instructions

1. Read the /AQ
Backgrounder and
the Background
Information for
this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

e Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

* Make comments
in the “Notes”
section as
necessary.

4. Return the checklist
portion of this
document to the
I1AQ Coordinator.

ient Checklist

Name: c’ & L OVd s>
School: _ FAcem Feucoc
Room or Area: D Date Completed: I ' 5 / 2oz
g
Signature: C— /L Dg/\ :é
1. WASTE MANAGEMENT
Yes No N/A
la. Ensured that waste containers are appropriate for use (for example,
food waste containers should have HdSs) ...........ccocveeereeeeeeeseeoseseeeeeesesenenn
1b. Ensured that waste containers are Hned.........c.coeevoveerereereeeeseessseneserenssenenenes X O
lc. Ensured that waste from art, science, vocational classes, etc., are
handled SEPATALELY ........ccveireerereireeiriereiretenresee e tes st seete s s s sees -9
1d. Labeled recycling bins clearly a a
le. Ensured number of bins and dumpsters is adequate ...........cevuuuurnreeevennnnnnrnnn: = O
1f. Ensured appropriate location of dumpsters (i.e., away from air intakes,
doors, and operable windows in relation to prevailing winds) ............cc........ = 0O
lg. Ensured waste containers are emptied regularly .......ooocoveeeveerreereeecreruerecrennnnn. N O a
1h. Ensured appropriate waste removal Schedule ...........oceueececeeeeececeeeeceeeeccenees & (]
1i. Ensured waste is stored in a well-ventilated TOOIM ....coveueeveeeeeereeeeeeeeeerennnne M
1j. Ensured any exhaust fans in the room are operating properly ........ccccccouvee.e. 0 &
1k. Checked waste storage areas for odors, contaminants, or signs of vermin..... y a a
NOTES _
GEN A rED . ANy Cuemrcac

le. = ne SPEGAC WASTES
WASZES ALE DIs(OSEQ of MW
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Instructions

. Read the IAQ
Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
this checklist for
each ventilation
unit in your school,
aswell as a

copy for future
reference.

. Complete the
Checklist.

e Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

» Make comments
in the “Notes”
section as
necessary.

. Return the checklist
portion of this
document to the
IAQ Coordinator.

'entilation Checklist

Name: CR Lomi

School: __SALEM  Séticct

Unit Ventilator/AHU No: ONSOL)OATED Retosr fo Acc OTe
Room or Area: Date Completed: I S / 2024
Signature: C iQ M

1. OUTDOOR AIR INTAKES

la. Marked locations of all outdoor air intakes on a small floor plan (for

Yes No N/A

example, a fire escape floor Plan) ...........cc.evveeeeeeceeieceeeneeeeeeeeeeeeeees e o M

1b. Ensured that the ventilation system was on and operating in “occupied”

BTHOAR s oo soves ssmssesssasssssss s snsus A SR e nanansase s onseiesasnassns sensemsmisnstesnne, ﬁ

ACTIVITY 1: OBSTRUCTIONS
lc. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,
or covers ’&(
1d. Installed corrective devices as necessary (e.g., if snowdrifts or leaves
frequently block an INEAKE) ......cuuevueerueeecereeceeieeece e eseseees e seeseeeesesenn ()

ACTIVITY 2: POLLUTANT SOURCES
le. Checked ground-level intakes for pollutant sources (dumpsters, loading

docks, and bus-idling Areas) .........ce.uewveereeererrereerereeeeessasseesesesseseeesesssensennn u
1f.  Checked rooftop intakes for pollutant sources (plumbing vents; kitchen,

toilet, or laboratory exhaust fans; puddles; and mist from

air-conditioning COOLING LOWETS) ..........vveueeerveereeeeeeeeseeeseeseeeseeesereseesseenesenns T
lg. Resolved any problems with pollutant sources located near outdoor air

intakes (e.g., relocated dumpster or extended exhaust pipe) ................coo....... =

ACTIVITY 3: AIRFLOW
1h. Obtained chemical smoke (or a small piece of tissue paper or light plastic) ﬁ/
li. Confirmed that outdoor air is entering the intake appropriately .................... =

2. SYSTEM CLEANLINESS
ACTIVITY 4: AIR FILTERS

2a. Replaced filters per maintenance SChedule .............ocooeeeveeeveereereeeeeresnnnnnn X

2b. Shut off ventilation system fans while replacmg filters (prevents dirt from
bloWing AOWNSIIEAIN) ........uuvvuvrerrceresneessssierasessesssesseessesssesssseessssssssseesesseeaees
2¢. Vacuumed filter areas before installing new filters...........ooeeveveereeeemeeereernnenns ]
2d. Confirmed proper fit of filters to prevent air from bypassing (flowing
around) the air fIlEeT ......ove et se e :
2e. Confirmed proper installation of filters (correct direction for airflow).......... )

O

00 OO
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2. SYSTEM CLEANLINESS (continued)

ACTIVITY 5: DRAIN PANS

2f. Ensured that drain pans slant toward the drain (to prevent water from Yes No N/A
ACCUMUIALINEG) ...voeeeeeieeeeeceee ettt et e eseeesee e ¥ O O

2g. Cleaned drain PANS .......eeeeceeeeresurieeeseeesereeesesseesssseeceeseeeeeeeeeeessessesesesesssenene 5] a

2h. Checked drain pans for mold and mildew ..........cco.oveeeeereeremeeeeeeereereeeeennen -8 ]

ACTIVITY 6: COILS
2i. Ensured that heating and cooling coils are clean ...............cooeeeeeeeereeeerennene. X o o

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2j." Ensured that the interior of air-handling unit(s) or unit ventilator

(air-mixing chamber and fan blades) is €16an ..........cceveeveeeeemreecerceereeereenn. X o o
2k. Ensured that ducts ar€ ClEan ...........o.eecueeeceeeeceiieiececereeseeeeee e ee e eeeseesesees s K O

ACTIVITY 8: MECHANICAL ROOMS
21. Checked mechanical room for unsanitary conditions, leaks, and spills ......... X o o

2m. Ensured that mechanical rooms and air-mixing chambers are free of trash,
chemical products, and SUPPLES ........eerrererrrerrerrreseeerenresee et eeeeesesseeeeone » a

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum position) ...... ¥ o O
. 3b. Ensured that minimum position provides adequate outdoor air
0T OCCUPANLS ......eerereereererceseeessssesasse s s sseese s ee s esseessseeeease e ses et senseesae M O 0O

ACTIVITY 9: CONTROLS INFORMATION
3c. Obtained and reviewed all design inside/outside temperature and humidity
requirements, controls specifications, as-built mechanical drawings,

and controls operations manuals (often uniquely designed) ............ccoceue...... \v 4
ACTIVITY 10: CLOCKS, TIMERS, SWITCHES
3d. Turned summer-winter switches to the correct POSItion .............cc.ceeeeerevenn.. 0 0 W —Digi7aL @wrtoc
3e. Set time clocks aPPIOPHALELY ......ccvvurrerrirrrrreereereeseeeeeeeeee e eeeaees 8 0O O
3f. Ensured that settings fit the actual schedule of building use (including
Dight/WEEKENA USE) ..euvuuverrreereereerrriensiensesseseessesessecssssssssesssesssseseeeseseseeseeseaes ¥ Q Q4

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the

occupied (day) setting and the unoccupied (night) setting ............coceeemeen.ce. g X - 7:‘ ;5 APPLrEs ToO
3h. Checked that the line dryer prevents moisture buildup ............ecoeveevuncennene.. a3 L Conzlol S
3i. Replaced control system filters at the compressor inlet based on the preumazic ’
compressor manufacturer’s recommendation (for example, when you poT AffucaBLe.
Loireid e o B LT L O SO —— a ol Bonbiwe 15 BLEizAE
3j. Set the line pressure at each thermostat and damper actuator at the proper ,")“‘ &
level (no leakage 0T ODSIUCHONS) ...vu.vveeeeeereecereeeee e eeeeeseeseese e eeseseens o X Certion
ACTIVITY 12: OUTDOOR AIR DAMPERS
3k. Ensured that the outdoor air damper is visible for inspection.......................... ] a
31. Ensured that the recirculating relief and/or exhaust dampers are visible
£OT TNSPECHION «.cervuverearureseireeeeeresseessiss sttt s e s st es s ses e seneanen g
3m. Ensured that air temperature in the indoor area(s) served by each
outdoor air damper is within the normal operating range ............coovereenene.. g

NOTE: 1t is necessary to ensure that the damper is operating properly and within the normal
range to continue.




3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

3n. Checked that the outdoor air damper fully closes within a few minutes Yes No N/A
of shutting off appropriate air handler .............co.covuverrerrreerressesenneesssssssiseeannes x a
30. Checked that the outdoor air damper opens (at least partially with no delay)
witien the air handler I8 AR s ¥ 0O 0
3p. If in heating mode, checked that the outdoor air damper goes to its
minimum position (without completely closing) when the room 59s7em
thermostat i SEt 10 85%F ..uvvuruuureerreriaeeseeesssseesseesssssssessesssssesssasssasssssasssans Xi o A/ obetares
3q. Ifin cooling mode, checked that the outdoor air damper goes to its minimum Peoletey
position (without completely closing) when the room thermostat is set Bo7 wiry
to 60°F and mixed air thermostat i8S 86t t0 45°F .....c.covecrvmvccrmrereccemrerencrnenene xi N ) o FFeeeny
3r. If the outdoor air damper does not move, confirmed the following items: Se7 born7$
> The damper actuator links to the damper shaft, and any linkage set
SCYeWS OF bolts 818 tightu s =
° Moving parts are free of impediments (e.g., Tust, COTT0Si0N) «..c.cucucuruemneee =
° Electrical wire or pneumatic tubing connects to the damper actuator....... a "
 The outside air thermostat(s) is functioning properly (e.g., in the right
location, calibrated COTTECELY) ......urvmrrererrereerrrreeeeeesesensaessessessenssssessensenenns &®

DOoD

(]
(M)

Proceed to Activities 13—16 if the damper seems to be operating properly.

ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for automatic reset only) to test continuity
ACTOSS TEITIINALS .e.vureeeeeerereeeeeietetetetereaetesesesseesess e ssreeseseseseseasesesesensesesesensenns Q &[
OR
3t. Confirmed (if applicable) that depressing the manual reset button (usually
red) trips the freeze stat (clicking sound indicates freeze stat was
tripped) ...c.oeeeneee.n esscsatsesunsgessentes suenes e e et se e Sa e e sy S s s e anSas e s vt St K
3u. Assessed the feasibility of replacing all manual reset freeze-stats with
automMatic 1St fTEEZE-SLALS ....eueurreeeereirerrierrissese e st see e esae s aen s s nen s a

NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip
range is 35°F to 42°F

ACTIVITY 14: MIXED ATR THERMOSTATS
3v. Ensured that the mixed air stat for heating mode is set no higher

HhAI 65°F ..ovovnrrereeiesmsseneneseeesssasassesessasesssasssasae e sssssesssessasessssessresesasane e X
3w. Ensured that the mixed air stat for cooling mode is set no lower

than the room thermostat SEHING ........cccovrererrerereereerreereresieessseseseeeesseseesnsenas =
ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer settings based on design specifications or

10CAL PIACLICES ..vuvurueerererererireirirnstesstesetssnessessesstesssessstessssnsesesasssssserassssessssssanns

NOTE: The dry-bulb is typically set at 65°F or lower.

3y. Checked that sensor on the economizer is shielded from direct sunlight ....... | a

3z. Ensured that dampers operate properly (for outside air, return air,
exhaust/relief air, and recirculated air), per the design specifications............ % O

(]

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS
3aa. Ensured that all fans (supply fans and associated return or relief fans)

that move outside air indoors continuously operate during occupied Yes No N/A
hours (even when room thermostat is Satisfied) ...........coo.verveeereesrereseerennens X o

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cycle as necessary to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: ATIR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system

PEIfOIT 8S TEQUITEA .....ceoeeeeceerieeriee et es et s et eee e e eee e u]
4b. Ensured that passive gravity relief ventilation systems and transfer grilles

between rooms and corridors are fUNCHONING .........evecververeeceeeeeceeeeeeeeeeaa] a
NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.
4c. Made sure every occupied space has supply of outdoor air (mechanical

System O OPErable WINAOWS) ....ccerereererrreeeeeeneieneseseresesesssscsssseeaemesesenseenens! a
4d. Ensured that supply and return vents are open and unblocked ...................... XN 0O Q0

NOTE: If outlets have been blocked intentionally to correct drafts or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor

BT STUPPLY ovvvevevecenesrerrensrecasesseesmsss e seessastsssass st ssssses s sesssssasesssssensoeesessseesnan o

4f.

Modified existing HVAC systems to incorpérate any room or zone layout

and population ChANEES ....ccecerererereeereeeeeee st esse e eee e enees

Moved all barriers (for example, room dividers,‘ large free-standing

4g.

blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air Vents ............ccoeveeeeeuceeecennnee. a o m
4h. Ensured that unit ventilators are quiet enough to accommodate classroom

BCTIVIEIES c..vvcvveieecrctcueenneeseuriseestsssss s tssaesas s s s st s ses st esssases e se s seesaeseseseens a
4i. Ensured that classrooms are free of uncomfortable drafts produced by air

rom SUPPLY TETMINALS c..veoeerererisireeieetenseeeee st se s e e s eeeeeseeeens ﬁ ]

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4j. Ensured that air flows out of the building (using-ehemteatsmoke) through

windows, doors, or other cracks and holes in exterior wall (for example,
floor joints, PIPE OPENINGS) ...vurvurrerrrrrererrsereeenereseeeessessesssissessesssseesesseesens a

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION
5a. Checked (using chemical smoke) that air flows into exhaust fan grille(s) ..... K ]

If fans are running but air is not flowing toward the exhaust intake, check for the following:
° Inoperable dampers
° Obstructed, leaky, or disconnected ductwork
°  Undersized or improperly installed fan
° Broken fan belt

To

EXTEANT
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5. EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b. Checked (using-chemieal-smeke) that air is drawn into the room from Yes No N/A
] ACETIE S DACOS seessiss3masi55inaninnssansemassonssseen inistanainnnsd S FEA TR IERA SubiA SRR AR IR T8 X O

Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see “How to Measure Airflow™).

5c. Ensured that air is flowing toward the exhaust intake .........ccoeereeeeereeeerreeereenne

ACTIVITY 21: EXHAUST DUCTWORK
5d. Checked that the exhaust ductwork downstream of the exhaust fan (which is
under positive pressure) is sealed and in g0od condition ...........coweuereereeeenee D&

6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS

NOTE: Refer to “How to Measure Airflow” for technigues.
6a. Measured the quantity of outdoor air supplied (22a) to each ventilation

THIE <o sunsemsmnsesmssomensesssnsssesses sts s msonsns ¥ ass Hs TSRS SRS TS S s S s s
6b. Calculated the number of occupants served (22b) by the ventilation unit

under CONSIAETALION ....c.vvrueururreeerueereeriese ettt naeses st s s eaesaeaeeaes
6c. Divided outdoor air supply (22a) by the number of occupants (22b) to

determine the existing quantity of outdoor air supply per person (22¢) ......... a

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AR QUANTITIES
6d. Compared the existing outdoor air per person (22¢) to the recommended
leVelsiin Table: 1 cicuciiiiinssnsivnmerssmensasessasnesnsersasessasasisiossinsanssissnsasnssssraseassinins
6e. Corrected problems with ventilation units that supplied inadequate
quantities of outdoor air to ensure that outdoor air quantities (22¢) meet
the recommended levels in Table L......ooeereireecccneeieireeee et eees

NOTES
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Instructions

. Read the IAQ
Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

. Complete the
Checklist.

* Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

° Make comments
in the “Notes”
section as
necessary.

. Return the checklist
portion of this
document to the
IAQ Coordinator.

/alkthrough Inspection Checkli

Name:
School:

Room or Area:

St _ LD Mol

Shterr—Scwee— O A, bund

SALeEM  SUcoc_

Date Completed: i / S/,/ LOZ#

le.

1f.

lg.
1h.

1i.

1j.

2.

While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).

2a.

2b.

2c.

2d.

2e.
2f.

2g.

3a.

3b.

4a.

4b.
4c.
4d.

. GROUND LEVEL

la.
1b.
lc.
1d.

Ensured that ventilation units operate properly.........cocoeeeveeeeereeveeereeerreeeerenn
Ensured there are no obstructions blocking air intakes............cceeeeeeeeerrmeenee
Checked for nests and droppings near outdoor air intakes ...........ccocoreen.... )]

Determined that dumpsters are located away from doors, windows, and

OULAOOT QIT INTAKES ....eceeeeeeeeeceiecteeeeeeeeee e ee e eeeeeeeeeeeeeeeesses s sseseesersassaen

Checked potential sources of air contaminants near the building

(chimneys, stacks, industrial plants, exhaust from nearby buildings) ............
Ensured that vehicles avoid idling near outdoor air intakes ............ccoeeeeeene..d
Minimized pesticide apPLICALION ......c.ovuevveeevereeeeeeeeceeeece s s eeseeeeeees

Ensured that there is proper drainage away from the building (including

TOOL AOWISPOULS) ....covueucereuriarenreenrnansssie s sesseses e aessesse s s se e saesesesseseeseesenees

Ensured that sprinklers spray away from the building and outdoor

QUL TOEAKES 1.vveeereeceieeeeceeeceeeeee e eeee et e e e eeseeseesssesesesasaseseesssessassesssemsesesssses

Ensured that walk-off mats are used at exterior entrances and that

they are cleaned regUlarly .........c.oeeveecurvececeeieeeceeeeeee e Chussyarsavans

ROOF

Ensured that the roof is in good condition

Checked for evidence of water ponding .........cco..ecueecveeeeeeerecssesneeseeseeerenanns
Checked that ventilation units operate propetly (air flows in).....................
Ensured that exhaust fans operate properly (air flows out).........c..cceveen......
Ensured that air intakes remain open, even at minimum setting .................
Checked for nests and droppings near outdoor air intakes ............c..cco.......

Ensured that air from plumbing stacks and exhaust outlets flows away

Trom OULAOOT AIT INEAKES .....eeeeeeeeeeeeeeeeee e e e e e e

ATTIC

Checked for evidence of roof and plumbing 16aKs...........ccevveeeeeverererncnnes
Checked for birds and animal DESLS ..........vrvvereerrrereeesreneceecesesesieeeeeeesenan.

GENERAL CONSIDERATIONS

Ensured that temperature and humidity are maintained within

ACCEPLADIE LANZES ......euveeecuenrieeeieieie st tee st eene
Ensured that no obstructions exist in supply and exhaust vents ....................
Checked fOr OOTS ........ceurumreerereeremessesesess sttt sss s s ssneeens

Yes No N/A

X

g o
a
g a
O
o X
a
a o
(]
g a
]
O
a
a
o O
a a
g a
a
O 0



4. GENERAL CONSIDERATIONS (continued) Yes No N/A

4e. Checked for signs of water damage.......coucceevereerueueeeeeece e a
4f. Checked for evidence of pests and obvious food SOUTCes .........cceeevveuerecrennse. .
4g. Noted and reviewed all concerns from school occupants ............ccceeveveenene. " O

5. BATHROOMS AND GENERAL PLUMBING

5a. Ensured that bathrooms and restrooms have operating exhaust fans ............, é g o
5b. Ensured proper drain trap maintenance: . '

Water is poured down floor drains once per week (approx. 1 quart of water) X ¥ O

Water is poured into sinks at least once per week (about 2 cups of water) ] a

Toilets are flushed at least 0nce PEr Week ......cvveeererereeerececeeeeceeeceeseenne ¥ 0o o
6. MAINTENANCE SUPPLIES
6a. Ensured that chemicals are used only with adequate ventilation and when

building is UNOCCUPIE.......eveurerereereeereerieieesie ettt et ees ‘ g
6b. Ensured that vents in chemical and trash storage areas are operating

PIOPEILY vttt se s st s s st s es s st se e s s asn st easssans ﬁ a o
6c. Ensured that portable fuel containers are properly closed ..........ceveeueueeee..e. K a
6d. Ensured that power equipment, like snowblowers and lawn mowers, have

been serviced and maintained according to manufacturers’ guidelines......... o Q
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel 0dorS .........eoeueeeeeeeerveereeeeeeereneeeenenns & 0O Q0
7b. Ensured that combustion appliances have flues or exhaust hoods................... XM 0O 0
7c. Checked for leaks, disconnections, and deterioration..............ceeeeeeveveeeeeenenee. " a
7d. Ensured there is no soot on inside or outside of flue components................... ¥ o o
8. OTHER
8a. Checked for pecling and flaking paint (if the building was built before

1980, this could be a lead hazard) ..........ccooeeeueeeeeeveeiececececceieee e D a a
8b. Determined date 0f 1St TAAON tEST .cueeneeeeeereeeeeeeeeeeeeeeeeeee e e eeereeeneeeeeeeeeeeen M/ O
NOTES
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Instructions

1. Read the IAQ
Backgrounder and
the Background
Information for
this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

o Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

° Make comments
in the “Notes”
section as
necessary.

4. Return the checklist

portion of this
document to the
IAQ Coordinator.

@hegkﬁisi

Name: C R Lonvd
School: SAtEn Sy oL i
Room or Area: Date Completed: '/ -] / oz
Signature: C ﬂ M
1. OFFICIAL POLICY STATEMENT Yes No N/A
la. Developed or located the school’s official policy statement for integrated
pest management (IPM) ..........oceeerueuevererueeeereesseseassesssesessessssessessssesessesseserans N O
ol ity 590¢,1 Reviseo mon. 2eoT
2. DESIGNATING PEST MANAGEMENT ROLES ,
2a. Assigned and trained a qualified person to be the pest manager .................... o X
2b. Involved decision makers in the IPM Program ...........ceceeeeeeeeeererescreeressreseneas M O
2c. Educated students and staff (the occupants of the building) about IPM
and asked them to keep their areas clean and free of clutter .........coceevcurencnee. o X
2d. Encouraged parents to learn about IPM practices and implement them
AENOIIB v ssumsmmmsmmssnssrsssmassss S s A S ST s ® O
2e. Developed a program to educate and train all IPM participants ............ceceeeeue X . 0O
2f. Included language about IPM into contracts with pest management
PIOTESSIONALS ...cveeeeieieeeerecireeee et e e esssete e ebetes e s se s et e st asaesesaesensenanees H a
3. SETTING PEST MANAGEMENT OBJECTIVES
3a. Set appropriate pest management objectives for school buildings (such as
preventing pests from interfering with students’ learning environment
and preserving the integrity of the building Structire) .......c.cceeeeveururececueercnns _ @
3b. Set appropriate pest management objectives for school grounds (such as
providing safe playing arcas and the best athletic surfaces possible) ............. ¥ O Q
4. INSPECTING, IDENTIFYING, AND MONITORING
4a. Inspected all buildings and grounds for pest evidence, entry'poinfs,
food, water, and harborage SItES ............ceeeveeveerevieeerereeereeeeereseseeeeeeeseseaesens ‘ﬁ a
4b. Identified potential pest habitats in buildings and grounds ...........cecoeervrccenene ¥ o o
4c. Pinpointed the source of any current pest problems .........oeeeeeevereveurerercreenens o o X
4d. Monitored to determine the extent of pest problems and to estimate pest
POPUIALIONS ....ceeneueniereeeeeerieeueuseeeete e s e sanasarsessassssensssassssesesssesesesessassesscnsacn (W
4e. Developed plans to modify habitat (for example, exclusion, repair, and
sanitation efforts) to prevent or resolve any pest problems ........cecoeecerurennee o o «
4f. Established a monitoring program that consists of routine inspections to
estimate pest population levels and identify evidence of pests and
potential habItaf ....ouvmsmmmuninsnissmimim s W a o




5. SETTING ACTION THRESHOLDS

5a. Evaluated all available data obtained through inspecting, identifying, Yes No N/A
ANA MONTEOTING .......evvcveveveverereesseecesesesesesssessesesenssesasssassesesessassssasesesssansessansans o o %
5b. Determined how many pests the school buildings, grounds, and
OCCUPANES CAN TOJELALE ....v.e.cvveeceercercereesrssssrssssessensessessessassssssrassassssesassasssssans o o &
5C. Set ACtiON thTESHOLAS ...cvuerreererrereereereeee ettt seseaeesesese e ssessesecseeeces o
6. PREVENTIVE STRATEGIES
INDOOR SITES

6a.

Implemented appropriate strategies to prevent pests from inhabiting the following areas:

© BTy WA ovssvescssossesssessssssssssssssusms ooasmasisassns sssssssoss ousses s ovs sy o s sessasSevAsase T EE a a
© CLASSTOOMNS ..uvuvreeeruireneesestessssesiessesessssesteeesastesessesteneaseesensesessssnsonesensnssnss 4 o o
© GYIIMASIUINS ......o.eovoeeeceeeecasieesssseseesssseeessssesssesssesessssersssssassessssssessssesssasnans Jra} a
© LOCKET TOOMIS «....vceceeeencecseseeenssssaesesassesasssssesassesassnsesassssessssessnsesnssssassssasansne; Z 0 O
© OFFICES 1eveureerririrenertstesrnsiessessseessaeess s tesesssesteseatstese st ssesentsesenesasseaeesensasssnan @ 0O O
© SEATTTOUIIZES ...vvvevveecercv e escsessasee s s sssseseesssesessesessserasssssaesasassssassssansassnans a a
@ BATHTOOIS .uvreevenieceeceeseaeiecetesesaesesesssasassessessssssnssssesatsstesassessetesesasassesasacan 74| a
e Food preparation and SEIVING 8IS ......cececeeereerereesiaereneertrmesesessesescemenesensnes a a
° Rooms with extensive pIUmbINg ......ccceverrceeeerireneerereeereriesecereseererseecsnns | a
. VI AINTCIIATICE BTCAS e eessonssesnssmenssnonsanssedssiss o8 ssssasssoFssE 3R TRTE R SRR TSRS RSO EET g4 0 O
© ORT <. evvveeeeeeeeeeeeeeeeeeeeseseesessss s esesssssess s eeseesssasesssssesessssasensssssse s ssene a a

OUTDOOR SITES

6b. Implemented appropriate strategies to prevent pests from inhabiting the following areas:
© PLAYSIOUNGAS «......coveeeveeceseeeaeeesesesesssessssesesassensssesssssssssssasssesssssssssasssssssss A o Q4
© PATKINg L0TS ..uvurreererieeeeeieteenseeeeeeesteecetse et ssesteas e ccanse st seessesenssesensansens a 0
o Lawns and athletic fIeldS ........cocevemerreererreeeeesentesessessssssssssssenserssassscscssenses g Qo o
o Teaching gardens O GreeNNOUSES ...covrvvueeeerererreneerereceeereeteeeeeenessenenenes g 0O 0O
¢ LoAATZAOCKS ...veseeeressassosessonsanseasensassrasssnensrsesienmasisissidsaisnismsssssssisssssssssssssd a
& DTINPSTETS «suosossesssssssusnssnssssamsssss s ssss s s aisisss e sssssss o smnssesssisissisasasasss a a 0
o Areas with ornamental Shribs and trEes ........ceeurveererrreereeemrrasseesesssneaseenens z
T S g o

7. PESTICIDE USE AND STORAGE

7a. Explored alternative pest management methods before concluding that

PESLICIAES WETE NECESSATY ....cvrvrervmencucmeatncraetreneransssssssssesesssnsssssnsassasmsssssasessens = a
7b. Ensured that pest management professionals integrate IPM into their

pest management METHOAS .......c.cvveeereerereceterertee et ere s Aa o
7c. Identified the least toxic, target-specific chemical (or pesticide

formulation) that is the most effective to address the pest problem,

preferably as baitsand granules ........c.cocevveeeevcvininiininniecee e a Q
7d. Reviewed and followed all label instructions on pesticides and learned

how to properly apply and handle these chemicals .......cccooeueieconincnininicnnens a 0
7e. Used spot-treatment (or bait, crack, and crevice applications) to apply

pesticides whenever possible and only treated the obviously infested

PIAntS i the AIEA .......cveiveceeeriietreireeeees et caeesaeeseasetsstacsesseaesseaenene Z 0O 0O
7f. Used protective clothing or equipment when applying pesticides .................. g4 o 0
7g. Placed all pesticides in tamper-resistant bait boxes or locations that are

inaccessible to children and non-target SPECIes ... ..cocvvererereceriemiecminninereccnes g 4




7. PESTICIDE USE AND STORAGE (cont.)
7h. Locked or fastened lids of all bait boxes and placed bait away fromthe =~ Yes No N/A

TUNWAY OF the DOX .ecrvererreeeeceeeeeereeseeeseesssssesessseeseeseesecsasnnas N g o o
7i. Applied pesticides when occupants were not present or in areas where

they would not be exposed to the chemicals ........ceeeeeierrrrrnsmsrerrinieesienes a a Q
7j. Ensured that school occupants (students and staff) are notified of

upcoming pesticide applications through posted notices and/or letters.......... @ o O
7k. Ensured that parents are notified of upcoming pesticide applications

TOrOuGh THErS wuimissun avsusvsmmssunsssmssns orsss s s o ST ST S o TT SaTFes e s e s s gy g o o
71. Kept copies of current pesticide labels and information on pesticides

€8S1LY ACCESSIDIE «..vuvvecueiueciicierricin s — a a
7m. Stored pesticides off site or in areas that are locked and accessible only to

designated PETSOMNEL.......cccccviveeueuececcnecrriniseee ettt st ssss s seneacs a
7n. Ensured that storage areas are adequately ventilated and are located away

from areas prone to flooding or where spills or leaks may contaminate

the SNVITOMMENE .......ccovererereamsssrssacmemearasisssisssissississisasessssssnssasssnssanssssssasasasmsases a 4
7o. Ensured that flammable liquids are stored away from ignition sources ......... | (]
7p. Ensured that pesticides are stored in their original containers and all lids

are:securely fastened . csmsnmmmmminiminiosissasicronssessmorassrasssasise o a
7q. Ensured that air in the storage space cannot mix with the air in the central

VentilationiSYSIEI . .c.ccumimimmnmrmsinm s e sosspvessasasmsvesssssesonass a 4
8. EVALUATING RESULTS AND RECORD KEEPING
8a. Ensured that accurate, up-to-date records of IPM practices and a pest

management log for each property are Kept .......ccoveueeeuereeeeernsinnnsnininineens o % Q
8b. Ensured that pesticide records necessary to meet all state, local, and school

board requirements are MAINEANEA .....c.veeuueereersecrercssesssenssenssaressnsssensssnsssass g ‘E’
8c. Ensured that each log book contains the following items:

» Copy of the pest management Plam ..........coveererererernesessseseestseneeinecssnanes o W

» Service schedules for maintenance of buildings and grounds.........ccccceuueee o & O

e Current EPA-registered 1aDels .....ocoeueerurerivcreiiniiciecceeeeee e . 4

o Current Material Safety Data Sheets (MSDS) for each pesticide project....0d U 7 ¢

» Pest surveillance data SHEELS .....cmsemsmasssisimimmmismessrsmsmenssssssssnsnsassesescs o o X

o X

» Diagram noting the location of pest activity, traps, and bait stations...........

NOTES
105/~ C // NITIAC TRAINING  REQUIACO.
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